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KETS UNMET NEED REPORT 
DESCRIPTION 
The KETS(Kentucky Education Technology System) Unmet Need Report is run from a 

program written specifically for Kentucky Department of Education(KDE).  
This program allows the school districts to print a standard commodity report 
for the KETS purchases using the KETS standard commodity codes for such 
items.  The KETS Unmet Need Report is required to be submitted to KDE by all 
Kentucky School Districts.  The purpose of the report is to report technology 
equipment purchased to fulfill Phase II of the KETS Master Plan.  This report 
has the option to allow for both printed and magnetic media output 

 
 

CHECKLIST FOR GENERATING THE KETS UNMET NEED 
REPORT 

1. Generate the KETS UNMET NEED Report hard copy.  (A spreadsheet file is 
created in the same step if further processing in a spreadsheet application is 
desired.  Please note that a magnetic media file will also be created.  Both files are 
to be sent to the state using the KYTRANSFER.) 

2. The spreadsheet file generated in the previous step, can be transferred to a PC or a 
Macintosh.  For detailed instructions, refer to Transferring Files from the 
RS6000 to a Workstation (OSA-9) in the MUNIS System Administration User 
Guide. 
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GENERATING THE KETS UNMET NEED REPORT 

To Generate a Kets Unmet Need Report, Select: 
A) FINANCIALS 

A) General Ledger Menu 
F) Inquiries & Reports Menu 

F) State Wide Reporting 
H) Kets Unmet Need Report 

1. Select Define from the Ring Menu.   

2. Enter the Fiscal Year for the report.  (ie., 2002, 01 and 2002, 12)   

3. The default information will not need to be changed.   

4. Click OK to select all commodity code amounts.  

NOTE: There is a delay while the amounts are processed. 

NOTE: Magnetic media and spreadsheet files for the KETS UNMET NEED REPORT 
are required by KDE. 

Select the printer icon to output the file.  Spool the file.   
 
A spreadsheet file is created which can be pulled into excel.  This spreadsheet file is also 
being transferred to KDE. 
You must Spool the pokycomm report to create the KETS Unmet Need Report.  This 
hard copy is created for district use.  

5.   Use option 15 on the KYTRANSFER to submit the files to KDE. 
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